
[bookmark: _Hlk90561866]ASEEES 55th Annual Convention
Virtual - October 19-20, 2023
Philadelphia, PA – Marriott Downtown - November 30-December 3, 2023
Theme: Decolonization
Deadline: 11:59pm PT, March 15, 2023
Please email the proposal to: aseees.proposal@pitt.edu  DO NOT mail or fax the form.

Affiliate Group Meeting Request Form


Each affiliate organization is allowed only ONE meeting at the convention.
This form must be submitted by the deadline to reserve meeting space.  Meeting room requests will not be accepted after the deadline.

	Name of Affiliate Organization 
	 

	Name of Meeting Organizer
	

	Phone
	

	Fax
	

	Email
	

	Est. Attendance
	

	Scheduling Requests 
	(Please note here any special factors that affect scheduling of your meeting and any known conflicts with proposed panels or roundtables.  ASEEES cannot guarantee that all scheduling concerns will be met.)



	A/V Requests
	(Please note: A/V is generally not available for meetings; if your meeting requires A/V, we will make an effort to schedule it in a room where A/V is available).





	List up to three (3) meeting moderators.
(This is for scheduling purposes only. Their names will not appear in the convention program.)

	Moderator Name 
	

	   E-mail Address
	

	Moderator Name
	

	   E-mail Address
	

	Moderator Name
	

	   E-mail Address
	



	
	
	



